UBND THANH PHO HA LONG CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG GIAO DUYC VA PAO TAO Poc 1ap - Tw do - Hanh phic
$6 01/QP-PGD&DT Ha Long, ngay 02 thang 01 nam 2024
QUYET PINH

V/v phén céng nhiém vu cong tac ddi véi can b, cong chirc, nhan vién
co quan Phong Gido duc va Pao tao Ha Long nam 2024

TRUONG PHONG GIAO DUC VA PAO TAO THANH PHO HA LONG

~ Can cir Luar Can bg, cong chirc ngay 13 thang 11 nam 2008; Ludt sia doi,
bo sung mot so diéu cua Ludt Can bo, cong chirc va Ludt Vién churc ngay 25 thang
11 nam 2019; Bo Ludt lao dong ngay 20 thang 11 nam 2019,
Can cir Nghi dinh 56 138/2020/ND-CP ngay 27 thang 11 nam 2020 ciia Chinh
phu quy dinh vé tuyén dung, s dung va quan ly cong chirc;

Can cit Quyét dinh s6 14/0D-UBND ngady 30/6/2022 cua Uy ban nhdn dan
thanh phé Ha Long “V/v quy dinh chitc ndang, nhiém vy, quyén han va co' cdu to
chirc ciia Phong gido duc va Pao tao thanh phé”;

Theo dé nghi ciia cdc bg phan cong tic Phong GD&BDT Ha Long,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy phan cong nhiém vu cong tac cho
cac can b, cong churc, nhan vién co quan Phong Gido duc va Pao tao thanh pho Ha
Long ké tur thang 01 nam 2024.

Piéu 2. Quyét dinh co6 hiéu luc ké tir ngay ky.

}?iéu 3. Céc 6ng (ba) Pho truong phong GD&DT, cac bd phan cong tac va
toan thé can by, cong chure, nhan vién co quan Phong Giao duc va DBao tao Thanh
pho can ctr Quyét dinh thi hanh./.

Noi nhn: TRUONG PHONG
- Nhu biéu 3
- Luu: VT, TCCB




UBND THANH PHO HA LONG
PHONG GIAO DUC VA PAO TAO

I. PHAN CONG LANH PAO

1. Pong chi Vi Bich Hanh — Truéng phong

- Chiu trach nhi¢ém chung, ,toén dién cac nhiém vu quan ly cong tac Gido duc
va Pao tao trén dia ban thanh pho.

- Tryc tiép chi dao: Cong tac quan ly T6 chirc, bién ché; Tai vu; Co so vat
chat; Ché d6 chinh sach; Thanh tra — Kiém tra; Thi dua- Khen thuéng- Ky luat; (Lap
Ké hoach, quy hoach gigo duc.

- -Git moi quan hé cong tac véi cac don vi: Vin phong HDND- UBND thanh
pho, phong Noi vu, phong Tai chinh — K€ hoach, phong Quan Iy D6 thi, Thanh tra,
Ban Quan ly Dy an, Trung tam phat trién quy dat.

2. Pong chi Nguyén Van Anh — Phé Truéng phong

Tham muu cho Trudong phong trong cong tac quan ly:

- Chuyén mon Pho thong;

- Truc tiép phu trach: Céc mon tha hoc Tu nhién; Nghién ctu Khoa hoc-
K¥ thuat, sang tao Thanh thi€u nién nhi dong; cac cudc thi va bdéi dudng hoc sinh
gio1,

- Cong nghé thong tin- Chuyén doi s6 trong Gido duc;

- Quan 1y, sir dung trang thiét bi day hoc cap hoc pho thong;

- Gi1do duc An ninh- Quéc phong; Giao duc Dan tdc; Gido duc Khuyét tat;

- Cong tac Kiém dinh Chét luong Gido duc, truong Chuan Qubc Gia, Nong
thon méi;

- Cong tac Thu vién truong hoc;

- Cong tac Pho cap Giao duc, phan ludng hoc sinh sau tot nghiép THCS;

- Cong tac Thé duc- Thé thao toan nganh;

- Giit mdi quan hé cong tac véi cac don vi: Cac phong ban lién quan cua So
GD va BT, Phong VHTT, Trung tdm truyén thong- Van hoa, Trung tdm Hanh chinh
cong.

3. Pong chi Ngé Thi Thu Trang — Phé Truwéng phong

Tham muu cho Trudng phong trong cong tdc quan ly:

- Chuyén mén Mam non;

- Quan ly, st dung trang thiét bi day hoc cép hoc mam non;



- Cong tac Tu twdng - Chinh tri; Hoat dong Ngoai gio 1én 16p; Cong tac Poan-
bo1; Gido duc Phap Luat;

- Gido duc thuong xuyén; Cong tac Khuyén hoc- khuyén tai, xdy dyng Xa hoi
hoc tap;

- qCéng tac Y té truong hoc, Béo hiém hoc sinh, Ban trd — V& sinh an toan
thuc pham,;

- Giit mdi quan hé cong tac voi cac don vi: Cac phong ban lién quan cua S¢
GD va BT, Cong an thanh pho, Cac T6 chiic doan thé thanh phd, Phong Y té, Phong
Lao dong- Thuong binh va Xa hoi, Ban chi huy quan sy TP

4. Pong chi Vi Viét Trung

Tham muu cho Trudng phong thuc hién cac nhi¢m vu:

+ Lap K& hoach, quy hoach gi4o duc trén dia ban;

+ Quan 1y, str dung bién ché; Nang ngach gido vién; Boi dudng nang chuin
trinh do chuyén moén, Ly luan chinh tri cho quan 1y, gido vién, nhan vién,;

+ Tong hop, bao cao két qua gido duc chuyén dé, ky, thang, nim;

+ Chuyén moén Ngoai ngi;

Thuc hién cac nhiém vu khac khi dugce 1anh dao phong phan cong

5. Pong chi Ta Hiru Ninh

Tham muu cho Truong phong thuc hién cac nhiém vu:

+ Cong tac Thanh tra- Kiém tra; Cai cach hanh chinh, phong chdng tham
nhiing;

+ Cong tac Dan chu, Dan van;

_ * Cong tac chuyén doi sé trong gido duc; tryc, tiép quan 1y hop thu chinh

quyén dién tir, cong tac bao v¢ bi mat nha nudc (Cac ho so, van ban mat);

+ Phu trach cong tac in bang tt nghiép THCS;

+ Cong tac day thém, hoc thém;

Thuc hién cac nhi¢ém vu khac khi dugc 1anh dao phong phan cong;

6. Pong chi Trin Thanh Hwong

Tham muu cho Trudng phong thuc hién cac nhi¢m vu:

+ Quan 1y cong tic co s& vat chat, tai san toan nganh, tai san phong Gido duc
va Pao tao

+ Quan ly cong tac ké toan phong gido duc;

+ Phy trach D& an tu chu céac truong hoc;

Thuc hién cac nhi¢m vu khac khi dugc 1anh dao phong phan cong;

7. Pong chi Nguyén Thu Huong

Tham muu cho Trudng phong thuc hién cac nhiém vu:

+ Quan 1y tai chinh toan nganh, truc tiép phu trach cong tac 1ap du toan va
tham dinh quyét toan ngan sach cua céac truong hoc;

+ Quan ly cong tac ké toan chi bo, khuyén hoc;



+ Phu trach cong tac Ché d6 chinh sach, Bao hiém xa hoi ctia can bo, giao
vién, nhan vién va hoc sinh;

Thyc hién cac nhiém vu khac khi dugc lanh dao phong phan cong

8. Pong chi Pham Thi Mai Phwong

Tham muu cho Trudng phong thuc hién cac nhi¢m vu:

+ Chuyén moén cac mon Khoa hoc xa hoi; Trai nghiém; Huong nghiép;

+ Cong tac Gido duc An ninh - Quéc phong;

+ COng tac quan ly thu vién trudng hoc chung (truc tiép phu trach khoi
THCS);

+ Cong tac quan 1y, cap phat bang tot nghiép THCS;

+ COng t4c thi, bdi dudng gido vién THCS;

+ Tong hop bao céo chuyén mon thang, ky, nam hoc, cac bao céo chuyén dé;

Thuc hién cac nhiém vu khac khi dugce 1anh dao phong phan cong

9. Pong chi Nguyén Thi Qué Xuén

Tham muu cho Trudng phong thyc hién cac nhiém vu:

+ Chuyén mon cap Tiéu hoc;

+ Quan ly, st dung trang thiét bi day hoc cép hoc tiéu hoc;

+ Gido duc Khuyét tat, Dan toc (Ca 3 cap);

1+ Cong tac Pho cap gido duc Tiéu hoc — x04 mu chit; Chuan Qudc gia khéi

Tiéu hoc;

+ Phuy trach cong tac Thu vién khdi tiéu hoc;

+ CQng tac Y té truong hoc, Bao hiém y té, V& sinh an toan thuc phém, Ban
tra (Ca 3 cap);

+ Céc hoat dong day hoc ngoai gio 1én 16p (Ca 2 cap TH, THCS);

+ Thu quy toan nganh;

+ Téng hop bao cdo chuyén mdn thang, ky, nam hoc, cac bdo cao chuyén dé:

+ Thyc hién cac nhi€ém vu khéc khi dugce lanh dao phong phan cong

10. Pong chi Pham Thi Thu Hwong

Tham muu cho Trudng phong thuc hién cac nhiém vu:

+ Chuyén mon Mam non;

+ Quan ly, st dung trang thiét bi day hoc cép hoc mam non;

+ Cong tac Pho cap gido duc mam non; Chuén Quéc gia khdi mam non;

+ Phu trach cong tac Thu vién khdi mam non;

+ Cong tac Thi dua — Khen thudng;

+ Phu trach Van nghé toan nganh,;

+ Tong hop bao céo chuyén mon thang, ky, nam hoc, cc bao cdo chuyén dé;

Thuc hi¢n cac nhiém vu khac khi dugc 1anh dao phong phéan cong



11. Pong chi Khong Thi Phwong Nhung

Tham muu cho Trudng phong thuc hién cac nhiém vu:

+ Phu trach chuyén mon cdc mon: Thé duc, My Thuat, Am nhac, Tin hoc;

+ Phu trach cong tac Thé duc, thé thao toan nganh;

+ Cong tac Gido dyc thudng xuyén, Khuyén hoc, khuyén tai; Xay dung xa hoi
hoc tap;

Thuc hi¢n cac nhi€ém vu khac khi dugc 1anh dao phong phan cong;

12. Pong chi Pao Thuy Hong

Tham muu cho Truong phong thuc hién cac nhiém vu:

+ Cong tac Tu tudng Chinh tri;

+ Hoat dong Poan, i thiéu nién; Hoat dong ngoai gio 1én 16p;

+ Gido duc Phép luat;

+ Gidm ngh¢o, tir thi€n nhan dao;

+ NOi1 vu co quan, 1én lich cong tac thang;

Thuc hién cac nhiém vu khac khi dugce lanh dao phong phéan cong

III. BQO PHAN NHAN VIEN HQP PONG

1. Bui Van Bang — Nhan vién bdo vé

Chiu trach nhiém bao v¢ co quan phong Giao duc tir 7h30 dén 16h30

2. Nguyén Thi Hanh — Nhén vién hop dong bao vé:

Chiu trach nhiém bao vé co quan phong Gido duc tir 16h30 dén 7h30

3. Ping Thi Hong — Nhan vién Lao cong, Vé sinh:

Hop dong don vé sinh sach s& khuén vién co quan, khu vé sinh chung, phong
lam viéc cua 3 Ianh dao, phong héi truong.
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