UBND THANH PHO HA LONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HOC CAO XANH Doc 1ap — Tw do — Hanh phuc
S6: 92/QP-Tr.TH Ha Long, ngay 27 thang 9 nam 2024
QUYET PINH

V/v thanh lap t0 phu trach CNTT nam hoc 2024-2025

HIEU TRUONG TRUONG TIEU HQC CAO XANH

Can cir vao nhiém vu va quyén han cia Hiéu truéng truong Tiéu hoc, quy dinh
tai Thong tw so 2<Sf/2020 TT- —BGQDT ngay 04/9/2020 cua Bé Giao duc va Dao tao vé
viéc Ban hanh Diéu l¢ truong Tiéu hoc;n

Can cir nhiém vu nam hoc 2024-2025 va tinh hinh thuc té nha truong;
Xét dé nghi ciia bg phdn chuyén mén nha truong.
QUYET PINH:
Piéu 1. Thanh lap t6 phu trach CNTT niam hoc 2024-2025 trudng Tiéu hoc
Cao Xanh goém cac ong (ba) c6 tén sau:
(Co danh sdach kem theo)

Piéu 2. TH phu trach CNTT c¢ trach nf}iémvxé}{ dung ké hoach yé thuc hién cQ
hiéu qua nhiém vu img dung CNTT va chuyén déi s6 phu hop véi dicu kién thuc té
cua nha truong.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Cac 6ng (ba) c6 tén tai Diéu
1 va cac doan thé, thanh vién héi dong su pham nha trudng chiu trach nhiém thi hanh
quyét dinh nay.

Noi nhn: HIEU TRUONG
- PGD&DT ( @& bao cao);

- Céac bo phan ( thyc hién);
- Luu: VT, Website.

Mac Thi Thanh Nhw



. DANH SACH
TO PHU TRACH CNTT NAM HOQC 2024-2025
(Kém theo Quyét dinh sé:92/Q1?—T H ngay 27/9/2024 cua Hiéu truong truong

Tiéu hoc Cao Xanh)
STT Ho va tén Chic  |Nhiém vu Email So dién
vu thoai
1 | Babang Thi Hau PhoHT | To dang hau79@gmail.com 0982355325
truong

2 | BaTran Thi Thu Huong | Phé HT | Tophd  |huongthd1977@gmail.com  |0902060666

3 | BaTo6 Thi Thu Trang GV Tin | ThuKy [thutrang.halong92@gmail.com| 0969837992

4 | BaLé Thi Linh TTTo6 2,3 | Thanh  [lelinh86¢cx@gmail.com 0983136227
Thu ki vién

5 | Babo Thi Ha CTCb Thanh  [Dohal986.qn@gmail.com 0388330326
vién

6 | BaNguyén Thi Hanh TPT DBéi Thanh  |Nguyen.chi.0404@gmail.com [ 0936041994
Chi vién

7 | BaNguyén Thi Phuong [TTT64,5 | Thanh  |Phuong4thcx@gmail.com 0932250288
vién

8 | BaNguyén Thi Tuyén |TPT64,5 | Thanh Pa.dtd.hl@gmail.com 0393003002
vién

9 | BaNguyén Thi Duong |TPT623 | Thanh |duongbecx@gmail.com 0904795080
vién

10 | Ba Hoang Thi Huan TPTO 1 Thanh  |huan1984cx@gmail.com 0356034586
vién

(Danh sdach gom 10 nguoi)
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UBND THANH PHO HA LONG CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG TIEU HOC CAO XANH Doc 1ap — Tuw do — Hanh phic

PHAN CONG
Nhiém vu Ban chi dao Ung dung cong nghé thong tin nim hoc 2024-2025
(Kém theo Quyét dinh s6:43/QP-Tr.TH ngay 20/9/2024 ciia
Hiéu truong truong Tiéu hoc Cao Xanh)

1. Trwémg ban: Chi dao chung

2. Pho ban

- Xay dung ké hoach, quy ché hoat dong chung.

- Trién khai giam sat va bao cdo két qua thyc hién vao cudi ki va cudi nim
hoc

- Phan cong nhi¢m vu cu thé cho cac thanh vién.

- Chi dao Ban ung dung CNTT hoat dong c6 hi¢u qua.

3. Cac thanh vién

- Chép hanh quy ché, quy dinh cta Ban tmg dung CNTT, thuc hién nhiém vu
theo phan cong cua truong ban va pho ban, chiu trach nhiém vé nhi¢ém vu duoc
phan cong;

- Tham muu cho Trudng ban, pho ban chi dao cong tac ung dung CNTT trong
truong;

- Phdi hop voi cac t6 chuyén mén to chirc tip huan st dung thanh thao may vi
tinh cho gido vién, trién khai cdc phan mém ung dung trong giang day, chuyén mon
nghiép vuy;

- Quan ly, van hanh website ctua truong, mang Internet, mang cap quang cia nha
truong, ho trg cdc CBGVNYV trong viéc sit dung phan mém, thiét bi CNTT va khai
thac str dung mang.

- Tang cudng cong tac bao dudng, bao tri dinh ky hé thong mdy tinh va thiét bi
dién tr, dinh ky mot lan/hoc ky.

- Phan cong cu thé cho cac thanh vién.

STT Ho vj tén Nhiém vu

1 [T6 Thi Thu Trang Phy trach ky thuat, PCGD, SMAS, NGLL,
x _ . |website, cic phan mém khac... Hb trg cac thanh
2 Nguyén Thi Hanh Chi vién khac trong viéc su dung, khai thac céc
3 ILé Thi Linh phian mém va tap hudn cho CBGVNV;




Do Thi Ha

viét bai, dua tin.

Nguyén Thi Phuong

Phu trach tap huén CNTT cho céc gido vién, su

Nguyén Thi Tuyén

dung cac phan mém soan giang, ra dé kiém tra,
trinh chiéu, SMAS; phu trach viét bai, dua tin

Nguyén Thi Duong

khi dugc phan cong; phdi hop véi cac thanh
vién dé hoan thanh nhiém vu.

Hoang Thi Huan

Phuy trach t VP, phén mém ké toan, phﬁn mém

Epmis ...; phdi hop voi cc thanh vién dé hoan

thanh nhiém vu.
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